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Introduction
St Paul’s College, founded in 1856 as the original
college of Australia’s oldest university, is a
residential college within the University of Sydney
in which some 300 largely undergraduate students
live and learn together. The College is now building
upon its distinguished heritage in undergraduate
education by creating a distinctive new ‘Graduate
House’ community for postgraduate students and
academics, both women and men, from Australia
and around the world. This community, uniquely
located at the heart of the University of Sydney
with new state-of-the-art accommodation for 140
residents, is scheduled to open in January 2019.
Reporting to the Head of College, Dr Donald
Markwell, the former global head of the Rhodes
Scholarships, the Business Manager of St Paul’s
College will be responsible for the College’s finance
and investments, administration and operations,
human
resources
management,
property,
commercial business (hospitality management),
legal matters and regulatory compliance; and for
leading and managing the staff team responsible
for delivering outcomes in these areas.

This is an outstanding opportunity for candidates,
both women and men, with proven leadership and
management skills, and excellent interpersonal and
communication skills. Proven ability in building
communities, academic programmes and/or
businesses will be highly regarded.

About St Paul’s College
St Paul’s College is a residential academic
community for students of the University of
Sydney, located in beautiful grounds at the centre
of the University’s main campus. Established in
1856 in connection with the Anglican Church, St
Paul’s is a leader in collegiate education in
Australia.
Today, St Paul’s College aspires to be a modern,
internationally-minded, outward-looking Australian
Anglican college at the heart of the University of
Sydney: a place where students, academic staff and
visitors – reflecting the full spectrum of university
life – interact, grow and learn from one another in
a mutually supportive residential academic
environment.
In 2018, the College has entered a new era under
the leadership of Dr Donald Markwell, an
experienced educational leader in Australia and
internationally, as Head of College.
St. Paul’s College’s heart lies in the University of
Sydney, which is happily ranked as one of the top
1% of universities around the world.

The College provides a place for students to call
home; a place where they are further supported
and nurtured in their academic studies, in sporting
and cultural endeavours, and where they are able
to engage and share experiences with others from
the College community.
A thorough education is enhanced through being
part of an engaged learning community which
offers an intimate environment where students
experience day-to-day interaction with a variety of
fellow residents, and more broadly within the
intercollegiate community with other women and
men. St Paul’s offers an enriching and supportive
environment for students to holistically engage
with their studies during their time at University.
At Sydney University over one thousand students
live on campus in residential colleges, a step away
from lectures and also from the busy, vivid suburbs
of Newtown and Glebe. Currently, St Paul’s hosts
nearly 300 residents with most studying at
undergraduate level; however, the College also
accommodates postgraduate students and other
senior scholars. This will expand with the
establishment of Graduate House at the start of
2019.
For more information go to www.stpauls.edu.au

Position description
Reporting to the Warden (Head of College), who is
the Chief Executive Officer of the College, the
Business Manager will be a permanent full-time
position.

• Finance and Investments

Key Objective

• Property

• To lead and manage the staff team responsible
for delivering outcomes in the following areas
(including through appropriate delegation):

• Hospitality management - Commercial
Businesses

• Administration and Operations
• Human Resources (HR) Management

• Legal matters and regulatory compliance
• Governance matters (from mid-2019)

A more detailed position description is available
on request from Perrett Laver

Personal Attributes
• Supportive of the College’s values, purpose as a
residential academic community, and faith
tradition

• Strong sense of integrity

• Commitment to respect and dignity for all, and
to the College’s determination to fight sexism

• Good resilience and strength of character in the
face of challenges

• Self-starter while also a team player and good
colleague

• Meticulous attention to detail and accuracy in
work

• Creative intellect and strategic thinker, with the
ability to solve complex problems, encourage
and support innovation, and build a robust case
for development

• Ability to handle sensitive information with
absolute confidentiality

• High level of emotional intelligence and empathy

• Strong inter-personal and communication skills

• Demonstrated initiative, with proactive, “can do”
attitude

• Ability to establish and meet deadlines

Selection Criteria
1. Successful leadership and senior business management experience in a complex environment
• Experience within an academic, educational, membership or other relevant public or private
sector environment would be an advantage.
• Experience within a growing or significantly changing business environment would be an
advantage.
2. Demonstrable financial and business acumen and a track record of growing revenue and managing
budgets.
3. Outstanding operational leadership skills, including the ability to operationalise new business ventures
and professionalise growing systems and processes.
4. Proven leadership capability in growing, leading, developing and professionalising a diverse staff team.
5. Proven strategic planning capability, including an adaptable and flexible approach with a growing and
complex organisation.
6. Proven ability to manage contracts, contracted staff and volunteers.
7. University or professional qualification in management or demonstrable equivalent expertise
• Postgraduate qualification in management, accounting and/or finance would be an advantage.
8. Shared values with St Paul’s as an independent Anglican university college that is entering an exciting
new era, including major cultural renewal across our community as part of our commitment to the
recommendations of the Broderick Review
• Experience of supporting an organisation through cultural change would be an advantage.

How to apply
The executive search firm Perrett Laver will be assisting St Paul’s College in
this appointment. All initial enquiries may be directed in confidence to Mr
Mazin Almaimani at Perrett Laver via +61 2 8354 4020 or
mazin.almaimani@perrettlaver.com
For more information about St Paul’s College visit:
http://www.stpauls.edu.au/

SUBMITTING AN APPLICATION
Applications should consist of a full curriculum vitae detailing academic and
professional qualifications, full employment history and relevant
achievements. CVs should be accompanied by a covering letter describing
briefly how candidates meet the criteria outlined in the selection criteria,
why the appointment is of interest and what they believe they can bring to
the role.
For more information and to submit your application please visit the Perrett
Laver website at: https://candidates.perrettlaver.com/vacancies/ quoting
reference 3831
The deadline for applications is midnight AEST 13th November 2018.
The College reserves the right to appoint by invitation.
Protecting your personal data is of the upmost importance to Perrett Laver and we take this
responsibility very seriously. Any information obtained by our trading divisions is held and processed in
accordance with the relevant data protection legislation. The data you provide us with is securely stored
on our computerised database and transferred to our clients for the purposes of presenting you as a
candidate and/or considering your suitability for a role you have registered interest in.
As defined under the General Data Protection Regulation (GDPR) Perrett Laver is a Data Controller
and a Data Processor, and our legal basis for processing your personal data is ‘Legitimate
Interest’. You have the right to object to us processing your data in this way. For more information
about this, your rights, and our approach to Data Protection and Privacy, please visit our website
http://www.perrettlaver.com/information/privacy-policy/

